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Exam Invigilators

Required for February 2025

Abbot’s Hill School are looking to expand their team of enthusiastic and dedicated Exam Invigilators to provide support to the examination process.  
Our Invigilators support our Exams Officer to ensure that all regulatory requirements are adhered to.  They assist with the day-to-day operation of examination venues, setting up examination venues, invigilating during examinations, supervision of candidates, dealing with queries raised by candidates, dealing with examination irregularities in accordance with strict procedures, checking attendance, collecting scripts and delivering scripts to the Exams Officer.

You should be reliable, punctual, flexible and have a good eye for detail.  An understanding of the examination process along with knowledge of JCQ regulations is useful but not essential, as full training will be given.  You must also be able to commit to an agreed timetable during the exams season (April to June).

We offer our Invigilators Zero hours contracts and pay £11.78 per hour plus holiday pay.

For further information, a full job description and our application form please contact our recruitment team on 01442 839155 or email us at recruitment@abbotshill.herts.sch.uk 

Completed application forms should be sent to our HR Department prior to the closing deadline recruitment@abbotshill.herts.sch.uk 

Closing deadline for applications:  5pm on Friday 1st November 2024

Early application is advised as applications will be considered as they are received and we reserve the right to appoint at any time in the process.

Abbot’s Hill is committed to inclusion and equality of opportunity for all staff. Applications are encouraged regardless of age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex and sexual orientation.   

Abbot’s Hill is committed to safeguarding and promoting the welfare of children. All posts are subject to the enhanced statutory checks. Charity No. 311053
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